State /Government Agencies

Washington Department of Children, Youth, and Families (CPS, JRA)
DCYF Public Records Officer
PO Box 40992, Olympia WA 98504 
Ph 360-407-5520 
Fax 360-407-5571 
dcyf.publicdisclosure@dcyf.wa.gov 

All records maintained by Washington Department of Children, Youth and Families, including reports, notes, CPS records and foster care history, correspondence (including emails with attachments), and any other electronic or tangible document (written, stored, created or maintained in any form) relating to the placement of and/or investigation of and/or allegations against and/or concerning or referencing me, including documents or records received from or that were created by another provider or agency.

JRA: All records

All other Parts of DCYF: Please send initially, a prior involvement report. Once received, I will review and determine what, if any, additional records may be needed. Please leave the request open for 20 days from receipt of the prior involvement report so that I have an opportunity to review. 

Washington Department of Social and Health Services 
DSHS Public Records Officer 
PO Box 45135, Olympia WA 98504 
Ph: 360-902-8484 
Fax: 360-902-7855 
Email: dshspublicdisclosure@dshs.wa.gov

All records maintained by Washington Department of Social and Health Services relating to or referencing me, including reports, notes, correspondence (including emails with attachments), and any other electronic or tangible document (written, stored, created or maintained in any form), including documents or records received from or that were created by another provider or agency.

Please send initially: basic case screen/case summary, case comments and case payment history. Once received, I will review and determine what, if any, additional records may be needed. Please leave the request open for 20 days from receipt of the prior involvement report so that I have an opportunity to review.

WA Health Care Authority 
HCA Public Records Officer 
PO Box 42704, Olympia WA 98504-2704 
Ph 844-284-2148
publicdisclosure@hca.wa.gov

All my records maintained by Washington Health Care Authority; DBHR records; medical records; mental health/psychological/psychiatric services records; treatment records; any records regarding substance use diagnosis, prognosis or treatment; social service records or referrals; progress reports, case notes, termination reports; patient information and history questionnaire; prescriptions and medication records; crisis/ITA/CDMHP/designated crisis responder records; correspondence (including emails with attachments); and any other materials (written, stored, created or maintained in any form) relating to or pertaining to me, including documents and records received from or that were created by another provider.

Social Security Administration (SSA/SSDI)
Send or bring completed ROI to local social security office
Use SSA ROI only
Social Security Offices can be located at: https://secure.ssa.gov/ICON/main.jsp



Civil Legal Aid

TeamChild
1225 South Weller St, Suite 420
Seattle, WA 98144
Phone: (206) 322-2444
Fax: (206) 381-1742

Legal Counsel for Youth and Children
P.O Box 28629, Seattle, WA 98118
206-494-0323
info@lcycwa.org


Social Services

All social service records, mental health/psychological/psychiatric services records; treatment records; records regarding substance use diagnosis, prognosis or treatment; social service referrals; education assistance; employment assistance; housing assistance; mentoring services; termination reports; patient information and history questionnaires; correspondence (including emails with attachments); consent for treatment or services; and any other materials (written, stored, created or maintained in any form) relating to or pertaining to [client], including correspondence with and documents or records received from or that were created by another agency or provider.

Community Passageways
7728 Rainier Ave S, Seattle WA 98118
Ph: 206-257-0774
keith@communitypassageways.org

Consejo Counseling – Tacoma 
5915 Orchard Street West 
Tacoma, WA 98467
Phone: (253) 414-7461
Fax: (253) 627-8387
https://consejocounseling.org/locations/

Southwest Youth & Family Services
4555 Delridge Way SW, Seattle WA 98106
Ph: 206-937-7680
Fax: 206-935-9967

Southwest Youth & Family Services (SWYFS)
3722 South Hudson St, Seattle WA 98118
Ph: 206-721-5542
Fax: 206-721-5917



Central Youth & Family Services (Therapeutic Health Services)
1901 Martin Luther King Jr. Way S
Seattle, WA 98144
Ph: 206-322-7676
Fax: 206-726-7585

Renton Area Youth & Family Services (RAYS)
1025 South 3rd St 
Renton, WA 98057 
Ph: 425-271-5600
Fax: 425-227-8926

CAYA (Central Area Youth Association)
119 23rd Ave Seattle, WA 98112
Phone: 206-322-6640
joeseattlecaya.346@gmail.com
info@seattle-caya.org

WAPI Seattle
861 Poplar Place S, Seattle WA 98144
206-223-9578
info@wapiseattle.org
sandy@wapiseattle.org

Friends of Youth
13116 NE 132nd Street
Kirkland, WA 98034
Ph: 425-869-6490
Fax: 425-869-6666
info@friendsofyouth.org



Correctional Institutions

WA State Dept of Corrections 
PO Box 41118
Olympia, WA 98504
Ph: 360-725-8673
DOCPublicDisclosureUnit@doc.wa.gov
Records Request Portal

DOC General Records (for quickest fulfillment) – 
OMNI ‘summary’ screens and any records available in OnBase, (imaging system) for the following items:
[NAME], DOC #[ ]:
1. Custody facility plans/reviews
2. Classification Reviews/referrals
3. Prison Movement summary
4. Education/vocation records
5. Program Summary
6. Awards/certificates/commendations
7. Prison and Filed Discipline summaries / OMNI Incident Narratives
8. Pre-sentence investigation reports
9. Violation Reports
10. All Chronological Event entries
11. Work release, probation/community custody file and notes
12. Parole/parole board/ISRB reviews

DOC Med – 
All my medical and mental health records maintained by WA State DOC, including any correspondence (emails with attachments) and 3rd party provider information/documents/records contained within my health file. (Separate requests have been made for substance abuse records and general offender records).

DOC Chem Dep – 
All my chemical dependency/substance abuse records including any correspondence (emails with attachments) and 3rd party provider information/documents/records contained within my chem dep file. (Separate requests have been made for health and general offender records).


Federal Bureau of Prisons
FOIA/PA Section
Office of General Counsel, Room 924
Federal Bureau of Prisons
320 First Street, N.W.
Washington, DC 20534
Email: ogc_efoia@bop.gov 




Juvenile Social File / Court Records

Entire and complete social file, all juvenile detention records; counselor file and notes; probation/supervision file and notes; education records; medical/mental health records; psychological evaluations and special testing; chemical dependency/substance abuse records; abuse or trauma related behavioral classes; discipline records; awards and certificates; participation in programming/activities; employment/work records; kites; visitation logs/records; correspondence (including emails with attachments); and any other materials (written, stored, created or maintained in any form) relating to or pertaining to [client], including documents and records received from or that were created by another agency.

King County Juvenile Court Services
1211 East Alder Street
Seattle, WA 98122
Records: 206-477-3066
Email: joanne.moore-miller@kingcounty.gov
Email requests to Joanne. She will forward to JPC dept (social records) and clerk’s office (court records)
Social file retained until 23YO. Court records always available. 
KC Juv Ct Probation Ph: 206-477-4929 (or call JPC and they can send to you)
To request detention records: DAJD records portal

Pierce County Juvenile Records
Court Case Records contact Juvenile Court Clerk 253-798-7973
5501 6th Ave, Tacoma, WA 98406
Ph: 253-798-7973 or Carolyn 253-798-7915
Fax: 253-798-3365
Social File & Probation Records Fax ROI to Juvenile Court Clerk (not PDR)
Fax: 253-798-7878
Detention records PDR (form on website) emailed to PCJuv_PRO@piercecountywa.gov
School Records = Tacoma Public Schools
Diversion Records call 253-798-7981





Medical

All medical records; mental health/psychological services records; prenatal/birth records; treatment records; hospital records; physicians’ records; surgeons’ records; consultation records; any records regarding substance use diagnosis, prognosis or treatment; operative reports; social service records or referrals; physical therapy and other therapy records; progress reports, case notes, termination reports; x-ray(s)/CT scan/MRI/PET scan and reports and other diagnostic studies; laboratory reports; patient information and history questionnaire; physicals and history; discharge summary; prescriptions and medication records; nurses’ notes; correspondence (including emails with attachments); consent for treatment; and any other materials (written, stored, created or maintained in any form) relating to or pertaining to [patient], including documents and records received from or that were created by another provider.

OR 

All [patient]’s medical, mental health, psychological, psychiatric, treatment, hospital, inpatient, outpatient records for all dates of service.

MultiCare Health System (All Facilities)
Attn: Health Information Department
PO Box 5299, Tacoma WA 98405 
Ph: 855-673-2673
Fax: 253-333-2419
multicareroi@cioxhealth.com

CHI Franciscan (St. Joe’s, St. Clare, St. Anthony, Highline Med Ctr, Regional Hospital)
St. Joseph Medical Center
Attn: ROI – MS 01-42
1717 South J Street, Tacoma WA 98405
Ph: 253-426-6673
Fax: 253-426-6408

Harborview Medical Center & Clinics
UW Medical Center & Clinics 
325 Ninth Avenue, Seattle WA 98104 
Ph: 206-744-9000
Fax: 206-744-9997
Email: uwmedroi@uw.med

Swedish Medical Center
Attn: Health Information Management
747 Broadway
Seattle, WA 98122
Ph: 206-320-3850
Fax: 206-320-2626
ROI@swedish.org


Valley Medical Center
400 S 43rd Street, Renton WA 98055
Ph: 425-251-5159
RecordsRequest@valleymed.org 

Highline Medical Center, Regional Hospital
HIM Department
16521 Sylvester Rd SW, Burien WA 98166
Phone: 206-431-5345
Fax: 206-241-6945
fhsmedicalrecords@chifranciscan.org

Overlake Hospital/Medical Center
Attn: Health Information Management
1035 116th Ave NE
Bellevue, WA 98004
Ph: 425-688-5643
Fax: 425-467-3343

Evergreen Health 
Health Information Management MS-49 
12040 NE 128th Street, Kirkland WA 98034 
425-899-1920 
Fax: 425-899-1933

Northwest Hospital and Medical Center 
Health Information Management Department 
1550 N 115th St MS D129, Seattle WA 98133 
206-364-0500
Fax: 206-668-1920

Seattle Children’s Hospital & Regional Medical Ctr
Attn: Health Information Management 
MS OC.6.820 
PO Box 5371, Seattle, WA 98145-5005 
Ph: 206-987-2173
Fax: 206-985-3252

Providence Medical Center-Everett
Providence Health Information
1700 13th Street, Everett WA 98201
425-317-0700
Ann.Roll@providence.org



Sea Mar Community Health Centers
Administrative Offices
Attn: Medical Records / Health Information Mgmt
1040 S Henderston St
Seattle, WA 98108
Ph: 360-722-7773
Fax: 360-722-7772
Alternate Fax: 360-722-7763

Harrison Medical Center
HIM Department
Phone: 253-426-6672
Fax: 253-426-6924
himroi@chifranciscan.org

Kaiser Foundation Health Plan of WA
Release of Information
MAILSTOP: RCG-D1N-02
PO Box 9812, Renton WA 98057-9054
Ph: 206-630-6848
Fax: 206-630-6849
Email: KPWA-ROI@kp.org 

Kaiser Permanente
Release of Information Department
10220 SE Sunnyside Road
Clackamas, OR  97015-9764
Ph: 503-571-5051
Fax: 503-571-2624

King County Jail Health Services 
Fax all requests to: 206-296-1771 (this is the fastest way to get a response) 
Make sure to include fax # for invoice prior to release of records
Check roster for exact name (e.g. hyphenated last name etc or can also include AKAs)
ROI Status Hotline: 206-263-9700 (check after 14 biz days if no records or invoice)
Seattle-King County Dept of Public Health
Compliance Office
401 5th Ave, Suite 250, Seattle WA 98104
Ph: 206-263-9700
Fax: 206-205-3945


Mental Health / Treatment

All mental health/psychological/psychiatric services records; treatment records; hospital/inpatient records; consultation records; any records regarding substance use or chemical dependency diagnosis, prognosis or treatment; social service records or referrals; progress reports, case notes, termination reports; patient information and history questionnaire; discharge summary; prescriptions and medication records; correspondence (including emails with attachments); consent for treatment; and any other materials (written, stored, created or maintained in any form) relating to or pertaining to [patient], including documents and records received from or that were created by another provider.

MultiCare
Attention: Behavior Health Medical Records
325 East Pioneer, Mailstop 325-1-MREC
Puyallup, WA 98372
Ph: 253-697-8530
Fax: 253-697-8393
BHMedicalRecords@MultiCare.org

Greater Lakes Mental Healthcare
9330 59th Ave SW, Lakewood, WA 98499
Ph: 253-620-5010
Fax: 253-620-5008

Comprehensive Life Resources
1305 Tacoma Ave S, Ste 305, Tac WA 98402
Ph: 253-396-5800
Fax: 253-396-5810

Metropolitan Development Council
945 Fawcett Ave, Tacoma WA 98402
Ph: 253-383-3921
Fax: 253-593-2400

Sound Mental Health
Health Information Officer
6400 Southcenter Blvd, Tukwila WA 98188
Ph: 206-901-2000
Fax: 206-901-2010

Navos
2600 SW Holden, Seattle WA 98126
Outpatient Medical Records Dept
Ph: 206-257-6609
Fax: 206-257-6830
Inpatient Medical Records Dept
Ph: 206-257-6763
Fax: 206-257-6836

Valley Cities
Medical Records Dept
33405 8th Ave S #200, Federal Way WA 98003
Ph: 253-833-7444
Fax: 253-835-9976

Sea Mar Community Health Centers
Administrative Offices
Attn: Medical Records / Health Information Mgmt
1040 S Henderston St
Seattle, WA 98108
Ph: 360-722-7773
Fax: 360-722-7772
Alternate Fax: 360-722-7763

Nexus Youth & Families
Attention: Patient Records
2600 SW Holden St, Seattle WA 98126 
Ph: 206-257-6609
Fax: 206-257-6830
Auburn (Formerly Auburn Youth Resources)
1000 Auburn Way S, Auburn WA, 98002
Ph: 253-939-2202
Fax: 253-735-1894

Fairfax Behavioral Health
Health Information Management
10200 NE 132nd Street
Kirkland, WA 98034
Ph: 425-821-2000 x 1569
Fax: 425-820-3533
Email: FairfaxROI@uhsinc.com

STOP (Kent)
1019 W James Street, Suite 102
Kent WA 98032
Ph 253-234-1190
Fax 253-859-0043
https://www.stopwa.com/
Serenity Counseling Services
5005 Pacific Hwy E, Ste 20, Fife WA 98424
Ph: 253-922-6522
info@serenity-counseling.com 


Employment / Military

National Personnel Records Center 
1 Archives Drive, St. Louis, MO 63138-1002 
Ph: 314-801-0800
Fax: 314-801-9195
See page 3 of SF-180 where to send for personnel records and medical records (may be different)

Medical Records: 
https://www.archives.gov/personnel-records-center/ompf-background
https://www.archives.gov/veterans/military-service-records/medical-records.html

VA Puget Sound Health Care System
Release of Information, 007-ROI
1660 S Columbian Way
Seattle, WA 98108
Ph: 206-764-2014





Schools

All education records maintained by your district/school for all grades and schools attended, including student information, registration, transfer and history questionnaires, grades and test scores, health and immunization, discipline, attendance, schools attended, courses taken, awards conferred, degrees earned, special education and individualized education programs (IEP/504), ESL/ELL, psychological evaluations and special testing, psychological, counseling, consultation records, physicals and history, medication records, nurses’ notes, reports of suspected child abuse and/or neglect, correspondence (including emails with attachments), awards and certificates, participation in extracurricular activities and sports, and any other materials (written, stored, created or maintained in any form) relating to or pertaining to [student], including documents and records received from or that were created by another provider or agency.

Office of Superintendent of Public Instruction
Old Capital Building, 600 S Washington, Olympia WA 98504
SPED Ph: 360-725-6075
speced@k12.wa.us
publicrecordsrequest@k12.wa.us 

Any/all my records held by OSPI, including, but not limited to official student record, student cumulative file, special education/IEP/504, standardized achievement testing, student assignment file, attendance/absence/truancy, student discipline file, immunization/health file, GED testing and any other materials (written, stored, created or maintained in any form) relating to or pertaining to me, including documents and records received from or that were created by another provider or agency.

Seattle Public Schools
Student Records Office, Special Ed Records, Student 504 Records
2445 3rd Ave S
Seattle WA 98134
Ph: 206-252-0139
archives@seattleschools.org
spedrecords@seattleschools.org
504coordinator@seattleschools.org

Kent School District (Send to LK school/high school registrar)
12033 SE 256th Street, Kent WA 98030
Ph: 253-373-7000
https://www.kent.k12.wa.us/Page/11784 
SPED - SpecialEdRecords@kent.k12.wa.us
District Office: Patti.Smith@kent.k12.wa.us (Kent-Meridian HS)
RJC High School Completion Phone: 253-373-7134

Renton School District
Attn: Student Services
300 SW 7th Street
Renton WA 98057
Ph: 425.204.2333
studentservices@rentonschools.us
[bookmark: _Hlk36735350]Highline School District
15675 Ambaum Blvd SW, Burien WA 98166
Ph: 206-631-3000
List of Registrars: Transcripts - Highline Public Schools (highlineschools.org)
Evergreen HS
Nancy Hebard, Registrar
Ph: 206-631-6156
nancy.hebard@highlineschools.org
Highline HS
Tammy Jagadics, Registrar, Ph: 206-631-6717
tammy.jagadics@highlineschools.org
New Start High School
614 SW 120th Street, Burien, WA 98146
206-631-7774
Sharon.Cawsey@highlineschools.org
Inclusive Education Department (SPED/IEP)
15675 Ambaum Blvd SW, Burien WA 98166
Ph: 206-631-3009
Fax: 206-631-3388
special.services@highlineschools.org
Records prior to 2013
Alicia Rodriguez 206-631-3160 or alicia.rodriguez@highlineschools.org 

Auburn School District 
Attn: Student Records
915 4th Street NE
Auburn, WA 98002
Ph (253) 931-4900 
Fax (253) 931-8006

Federal Way School District 
Educational Service Center 
33330 8th Avenue South
Federal Way, WA, 98003
Ph: 253-945-2000
publicrecordsrequest@fwps.org

Tukwila School District
4640 S. 144th St
Tukwila, WA 98168
Ph: 206-901-8000
Fax: 206-901-8016
spedrecords@tukwila.wednet.edu


Puyallup School District 
District Cumulative Records Office 
PO Box 370, Puyallup WA 98371 
Ph: 253-841-8635 
Fax: 253-840-8901

Bethel School District
Attn: Student Records
516 176th Street East
Spanaway WA 98387
Ph: 253-683-6733
student_records@bethelsd.org

Fife School District
5802 20th Street
Tacoma, WA 98424-2000
Ph: 253-517-1053
llesley@fifeschools.com (records requests)

Tacoma Public Schools
601 South 8th Street
Tacoma, WA 98405 
Ph: 253-571-1078
Fax: 253-571-1238
Records@tacoma.k12.wa.us

Clover Park School District 
Student Services Department
10903 Gravelly Lake Drive SW 
Lakewood, WA 98499
Pamela Jones 253-583-5154
Public Records Request Portal: https://cloverparkk12-wa.nextrequest.com/requests/new

Snoqualmie Valley School District 
8001 Silva Ave/PO Box 400
Snoqualmie, WA 98065
Fax: 425-831-8040
Mt. Si High School
8651 Meadowbrook Way SE
Snoqualmie, WA 98065
Fax: 425-831-8222

Eatonville School District
EHS Guidance Office, Thalia Hull
PO Box 699, Eatonville, WA 98328
Ph: 360-879-1212
Fax: 360-879-1280
t.hull@eatonville.wednet.edu
White River School District No. 416
Attn: Student Records Office 
240 North A Street, PO Box 2050, Buckley 98321
Ph: 360-829-0600
Fax: 360-829-3358

Pierce County Skills Center
16117 Canyon Rd E, Puyallup, WA 98375
Ph: 253-683-5950
Fax: 253-683-5998

Shelton School District
Student Records
700 S 1st Street, Shelton WA 98584  
Ph: (360) 426-1687  
Fax: (360) 427-8610

Lake Washington School District & Juanita High School
Attn: Custodian of Records
16250 NE 74th Street
Redmond, WA 98052
Tel 425-936-1200
Fax 425-936-1213


Police & CAD Records

Most agencies now have an online portal to request records

Any and all incident/supplemental reports, call history/detail records, dispatch logs, 911 calls, investigative reports, witness narratives, contacts made with, documents, photos, police transmissions, audio/video, or any other electronic or tangible document as it relates to or referencing [Name] (DOB) as a subject, suspect, witness, victim, complainant, person of interest or informant between (birthdate) and the fulfillment of this request. Please include a department Name Inquiry Search Results List and/or Person Profile. 

Any and all incident/supplemental reports, call detail records, 911 calls, dispatch logs, investigative reports, records, documents, police transmissions, audio/video, or other information pertaining to any investigation, contact made or calls for service at: [Address] between [date] and the fulfillment of this request. 

