Support Letters

Thank you for your willingness to help [Client]. Your support letters matter – not only to [Client] but also to the decision-makers involved in his case, including the prosecutor and the Judge. Letters from friends, family, and other supporters are very helpful in the decision-making process and at sentencing hearings. They provide valuable information about [Client] to the court, who would otherwise only know him in relation to the offense he is charged with. We also encourage you to share this with anyone you feel would like to submit a letter in support of [Client].  

First, your letter should start with a brief explanation about who you are and what your relationship is to the [Client]. This should include how long you have known him and in what context.

Second, you can mention the offense for which [Client] has been charged, if you know, or you can simply indicate you are aware [Client] is charged with a serious offense. You should then just focus on [Client]’s character. The purpose of the letter is to provide a broad picture of [Client] and his situation, including his background and character. Here are some considerations to include when preparing your letter:
· Anything you know about [Client]’s personal history and background, disadvantaged background, difficulties or hardships, reasons [Client] may have lost his way
· What kind of person is [Client] generally
· The extent to which you believe the offense is out of character for [Client]
· Any feelings of remorse or sorrow [Client] has expressed to about this situation
· Why you think [Client] will not commit another offense again
· What support, help, and/or treatment you think [Client] may benefit from to keep him on the right path moving forward
· What positive changes in [Client] have you seen since the offense
· What, if anything, has [Client] told you about his plans for the future and how you think he will be able to succeed in those plans
· What are you willing and able to do to help [Client] stay out of trouble in the future and be successful in the community

The letter should be written “from your heart” and in your own voice.  Please use the same sort of words that you would use when speaking to a friend about why you value [Client] as a person and why you may have sympathy for his present situation.  In this way, your letter will likely sound authentic and true.  

Do not send letters directly to the prosecutor or court. Please direct letters to our office:
Name
Address
Phone
Fax
Email
[Date]

[Your Name]
[City and State you reside]
[Your Phone and/or Email Address]


Re: 	State of Washington v. [Client]
Case No. [ ]

To Whom It May Concern:




[Sincerely or Respectfully,]
[Type and/or sign your name]




