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April 29, 2020

PLEASE WRITE A CHARACTER LETTER

	You are being asked to write a character or reference letter for my client, XXX.  As you may know, XXX is accused of murder in the second degree.  We need letters from friends, relatives, co-workers and supervisors, community members, and others who know XXX in a variety of life situations.  These letters are of great importance for use in his sentencing hearing.  We plan to provide these letters to the judge in our sentencing materials.

Below are a few pointers on character letters that you may want to keep in mind when writing your letter:

HOW TO BEGIN

	The best character letters often begin by saying (1) who you are, (2) what you do, (3) how long you have known XXX (4) under what circumstances you have come to know XXX (i.e. school, work, charitable activities, family), (5) what your current relationship is with XXX, and (6) how well do you feel you know XXX and why.

INFORMATION ABOUT XXX

	At this point, you should give a frank opinion as to XXX character.  Do you consider XXX honest?  Law abiding?  Generous?  Does XXX show thoughtfulness and concern for others?  Does XXX have ambitions in life?  Does XXX have skills?  How has XXX made a contribution to the community or the world?  Does XXX have a good reputation?  Is XXX well-liked?  If you know, what is the quality of his work habits?  




	We are also interested in who XXX was at the time of the incident that resulted in his conviction.  When XXX was __ years old, what was he like?  What did he do for fun?  Was he immature?  Was he impulsive?  Was he reckless?  How so?  Did XXX have positive role models as a youth?   Was XXX more a leader or a follower?   Would you describe XXX as immature?  Why?  

	How have you seen XXX change in the time that he has been in prison?  Has he matured?  Has he shown more responsibility?  Has his thinking evolved?  Has he expressed remorse for his actions in this case?  Has he changed his behaviors? 

	Importantly, in this section give concrete examples of why you attribute certain qualities to XXX.  We find that you can most effectively convey the true character of a person if you not only state your opinion but also explain why you hold that opinion.  It is often helpful to include an example of a praiseworthy incident or conduct you have witnessed.

	In this section, there is no need to ignore the fact that XXX was convicted of a crime.  Please do not contain statements arguing that XXX is innocent.  

	Finally, please date your letter, and please sign it.  You can sign it with a signature, or an electronic signature such as:    /s/ Emily M. Gause.  

Please send your character letter to me directly at the email address below.  You may also mail or fax the letter.  If you have questions, please do not hesitate to call or email me.
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