
SMART Goals
SMART stands for Specific, Measurable, Achievable, Relevant and Time-Based. Each step of the SMART goal work together to create a carefully planned, clear, and trackable goal. You may have set goals in your past that were difficult to achieve and if you are setting personal or professional goals, using the SMART Goals worksheet can establish a strong foundation for achieving success. 
[bookmark: _Hlk66186832]Using the SMART Goals worksheet sets boundaries and defines the steps you will need to take, resources necessary to get there, and milestones that indicate progress along the way. With SMART goals, you are more likely to achieve your goal. Some goals may matter more than others, and some may take longer to achieve. 
***So start with your first goal you want to accomplish and lets tackle it!****
	S
	Specific: Be specific so your goal is clear and understandable. It highlights one thing which you want to achieve. This is the “what” of the goal. 
	Example: To reinstate my drivers license and be a legal driver. 

	M
	Measurable: Breaking down your goal into steps. Setting markers along the way will give you the opportunity to celebrate success of steps completed and adjust as needed. 
This is the “where are you at” of the goal. 

	Example: I will start by working with my Case Manager, and I will contact the county court to identify any tickets that need to be paid.

	A
	Achievable: Set goals you can reasonably accomplish within a certain timeframe to help you stay motivated and focused. To achieve your goal, you must have the physical capability, skills, motivation, and resources needed. This is the “how” of the goal. 

	Example: I will use the money I have saved while incarcerated to pay off my traffic fines and I will gain employment to start a payment plan.

	R
	Relevant: Your goal needs to be meaningful to yourself and others. Each of your goals should align with your values and larger, long-term goals. 
This is the “why” of the goal. 

	Example: I want to be a legal driver and have the ability to drive myself to work and other appointments.

	T
	Time-Based: Your goal should be set with an idea of when you will begin and an end-date to provide motivation and help you prioritize along the way. With a trackable goal, you will also have a good sense of what you have accomplished and what is still needed to reach your goal. 
This is the “when” of the goal. 
	Example: I will have my tickets paid off and have my liscense reinstated within 6 months of my transition to the community.


Additional Tips:
**Create a Mission Statement, something you can say to yourself that will help you focus on the finish line! 
**Create a Motto/Slogan also, something catchy that reminds you of the mission statement. Something when you feel your goal might be too challenging or just having a bad day that can redirect you. ( Like a commerical jingle you hear, and you always remember what they are selling whenever you hear it! So create your own! )
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Identify one of your goals, and create a SMART Goal plan of action. 
What is your SMART Goal plan of action to ______________________? 
(Fill in what goal you would like to accomplish. Ex: enroll in community college, obtain employment, etc.)

	Name
	

	
Specific
	

	
Measurable
	

	
Achievable
	

	
Relevant
	

	
Time-Based 

Mission Statement (Summary)

	

	
	

	Motto/Slogan

	

	How will you know you have reached this goal?
	

	
	


List in detail the steps you will need to work on in the order you think they should be completed. Be prepared for unexpected tasks that may come up as you work toward the finish line.
	1. 

	2. 

	3. 

	4. 

	5. 

	6. 

	7. 



EXAMPLE: 
	1. Contact county court for any unpaid ticket(s)

	2. See if there is a relicensing program

	3. Contact my Case Manager for DOL assistance

	4. Set up payment plan

	5. Take tests

	6. Pay reinstatement fees

	7. Be a Happy Driver!
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